Team Norms Quick Check
Directions:  After each meeting, take a minute to consider whether team members followed some basic ground rules.

· Did every member join in the team’s discussions?

· Did each member listen attentively as others were speaking?

· Did any single member (or two) dominate the discussions?

· Did all members arrive on time and stay for the entire meeting?

· Were all members prepared for the meeting when they arrived?

· Were all members “totally present” during the meeting?

· Did each member of the group believe that his or her time at the meeting had been well spent?

